STUDENT PLANNER
This booklet contains a series of sheets for you to fill in which will help you to plan how you are going to manage your learning and other aspects of university life. It is available on line so if you need more of a particular form, or if you have not got enough space to write, you can customise the planner and change it around to suit you. You can use the computer, or write on the form by hand.
This form is new and I want to evaluate and improve it. If you want to help with this by sending feedback about how it works for you and any changes you would recommend then please use the form on the back page and email it to me Nicola Martin n.martin@shu.ac.uk at any time, and as many times as you like, between now and July 2010. Thanks
Name: ……………………………………..
Course: ……………………………………
Year: ……………………………………….
Contact details: 
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Student Action Plans
Instructions

You can complete these forms as often as you like to help you to  work out what you need to do in order to plan your time effectively. 
You can use them to help you to complete your course work to deadline, or manage any other issues for which this sort of approach seems relevant to you ( for example to do things like work out how to open a bank account). 
The forms are a tool to help you to organise your learning, and other aspects of university life, and you can use them by yourself or with the help of another person. It's up to you.

You are asked some questions which you need to respond to by thinking where you are on a scale of 0-10, for example, 'how confident do I feel?' 0 would be not confident at all and 10 would be totally confident. These questions are designed to help you to prioritise and to   think about  your own progress towards the priorities you have set for yourself. An example is given on the next page.
Action Plan -example
What do I need to sort out? Open a bank account
By when?3pm today 02-09-09

How long have I got? 2 hours

How important is it 0-10? 8

How confident do I feel 0-10? 5

Where should I start-what should I do first?  Decide which bank
By when? 2pm today
Who could help me? Phone my mum for advice
How confident do I feel now 0-10 ? 7
What am I going to do?                                            What happened when I did it?
	Action
	Date
	Outcome
	Date

	phone mum for advice on how to open a bank account-which bank-what do I do?Write down what she says and do it.
	
	took ID and cheque with me to HSBC bank near university. Told the man behind the counter I needed to open a bank account and he helped me.Success!
	02-09-09

	
	
	
	

	
	
	
	


How confident do I feel that I have sorted this out 0-10?  8
Which strategies worked well? Asking for help and making a note of what to do.
What have I learned that I might use in another situation? If you ask for help in a bank they don't seem to mind.

What useful information do I need to record? I was told in the bank to write down my pin number and not keep it with my bank card.
Action Plan 

What do I need to sort out?
By when?

How long have I got?

How important is it 0-10?

How confident do I feel 0-10?

Where should I start-what should I do first?

By when?

Who could help me?
How confident do I feel now I've  thought about a plan 0-10 ?
What am I going to do?                                            What happened when I did it?
	Action
	Date
	Outcome
	Date

	
	
	
	

	
	
	
	

	
	
	
	


How confident do I feel that I have sorted this out 0-10?

Which strategies worked well?
What have I learned that I might use in another situation?
What useful information do I need to record?

Useful Information

You can use this section to record anything you like that might be useful, for example, email addresses, bus times, information about when and where a university society you are interested in meets, positive thoughts about what you are good at, anything at all, it's up to you and you don't have to show it to anyone.  

  [image: image1.wmf]
Advice to other students
You can use this section to write down anything you think would be useful generally to you or to another student. This may well help you to reflect on strategies that really work for you, but, if you decide to share the information, may also help others. Students who are going through the experience of being students are the experts after all!
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Weekly timetables 

You might find it helpful to fill in a weekly timetable to help you to organise yourself. You can record lecture times, meetings, social activities, deadlines, dates you plan to start work on an assignment, anything you like that is useful to you, and you can plan ahead and record things that are going to happen in a few weeks time too.
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	Date
	Monday
	Tuesday
	Wednesday
	Thursday
	Friday
	Saturday
	Sunday

	Morning
	
	
	
	
	
	
	

	Afternoon
	
	
	
	
	
	
	

	Evening
	
	
	
	
	
	
	


Top priority for this week:
Feedback on Student Planner Project (Please email to n.martin@shu.ac.uk )
Name (optional):
Date:
Things I want to tell you about me:
Things I like about the Student Planner:
Things I don't like about the Student Planner:
Things I would change about the student planner or leave out of it:
Things I think are missing, ie useful information that could be added:
Any other comments:

